Air Shipments

How to use our services
This is a general guideline on how we work with you on shipping
your items to another country. As you can imagine all countries
are different in their customs requirements and import procedures.
Booking your shipment
• Contact us by phone, e-mail, fax or post your documents to us. After we receive your completed forms we will formalise your booking
and arrange pickup if required. We require a copy of your passport
photo page, our shipping form ﬁlled out and a detailed packing list
of your items. If you are immigrating to another country please also
provide a copy of your visa for that country. Customers can always
come directly to our ofﬁce in Auckland and complete the paperwork
there. We offer 1 months free storage if you are traveling and need
items sent at a later date. You can make arrangements with us to
export your items if you are not in NZ.

Packaging
• Each item being shipped requires your name and delivery address
clearly labeled or written with black felt pen. Soft sided bags, snowboard bags, surfboard bags etc should be addressed with name
and delivery address on the outside and on the inside. For cartons
and packages do not use brown or white wrapping paper to wrap
the boxes with as this can come off in transport handling and then
your items can get lost in transit. You can use your own cartons.
Do not use fruit boxes or any boxes not in good condition. Electronic items such as stereos and DVD players, TV’s or ﬂat screen
should be shipped in their original boxes and securely packaged.
Do not pack ﬂammables, cologne, perfume, aerosol cans of any
sort, paints, ﬂammable cosmetics or lead acid batteries.

• Door to door. Unless you are dropping your items at our terminal our procedure
is as follows. All the forms and copies of passports listed above. For shipments to
Australia, UK, USA and Ireland please ﬁll out the customs forms for the country
you are shipping to. Maximum suggested weight per piece is 30 kilos. Requires
minimum of 3 business days notice to make booking and send transportation documents to your residence. At time of booking your pickup we will charge 100% of
your estimated weight to your credit card. Valid credit card required for door to door
courier shipments no direct deposits. Cash or cheque acceptance at Auckland depot ofﬁce only. Shipment will be exported once full payment is received. At time of
export your shipment is subject to re-weigh and volumetric charges per piece may
apply. If after re-measure and reweigh your shipment increases in shipping weight
we will charge your credit card for the difference in your estimated weight and the
ﬁnal export chargeable weight. Shipment will be exported once full payment is received. All cargo weighed and measured electronically and loose straps or tags
can cause increased volumetric weight. We ship ski’s, snow boards, surfboards,
suitcases and cartons. We recommend cargo insurance for all shipments. Please
contact us for those services. Not included in our services are arranging for customs
duties, agriculture department inspections, taxes on items exported. Most countries
do not tax personal effect items being imported, but customs clearance is always at
the discretion of the customs ofﬁcer clearing your items or import. If you are shipping
your items to another individual the arriving customs ofﬁce may charge duty on the
items as you are not the importer of your own items. We recommend you always be
the sender and the receiver of your own items. Some countries may require proof of
your arrival in that country before clearance is granted. If duties, GST or agriculture
department inspections are required you will have to pay the ofﬁce handling the arrival of your shipment for those charges.
• Door to depot or depot to depot air shipping. After we have your items
weighed and measured we will give you the ﬁnal price and book your items to travel
on an air carrier to your requested destination. Air service is space available. Large
pieces can be shipped. After departure we will e-mail you the airline airwaybill or
airwaybill number and provide phone and address of cargo terminal. Upon arrival
at destination airport you will contact the cargo terminal and local customs ofﬁce.
Airline usually has a release fee averaging $40 to $85. You will clear your own items
with the local customs. Usually you have 3 business to clear your shipment after
shipment has arrived before your would incur storage charges.
Sea Shipments
• Door to door. Charged per cubic measurement Prices include residential

Arranging Pickup
• After packaging your goods and returning your forms and documents to us we will arrange pick up from your residence or business. Once we have the items at the export terminal we will weigh
and measure for your ﬁnal shipping weight of cubic measurement
and then notify you of your ﬁnal charges before we export. We use
several transportation ﬁrms to pickup your items around the country to transport your items to an export terminal in Christchurch
or Auckland. These services are not involved with the export of
your items. Do not give drivers any documents or payment. They
are only involved with transporting your goods in NZ. Pickups are
arranged by 3pm the previous business day. Either am or pm. No
speciﬁc time can be booked.
Payment Options
• Payment is by credit card for all door to door shipments. Customers dropping off at our terminal may pay by cheque or direct
deposit. No EFTPOS. Shipments are exported once ﬁnal charges
are agreed and paid. We offer Air & Marine insurance through AIG
NZ at 4% of the value of your goods with a $500 exclusion for self
packed items.
Send us your forms and documents
E-mail shipping@nzbaggagemovers.co.nz
Phone 0800 692 244 or 64 9 984 8059
Postal address PO Box 107057, Mangere East, NZ
FAX 64 9 256 9597 NZ 09 256 9597

pickup, all NZ export document charges, arrival customs clearance and 1 ground
level delivery. Rates do not include any possible, agriculture inspections, fumigation, customs duties or storage charges. Residential pick up service requires 48
hours notice. All prices in NZD. Final pricing your shipment is determined by the
shipping line measuring your cubic meter volume. All items must be packed and
or boxed for transport. Transit time varies by country of destination. Please make
sure all items are labeled or properly addressed to your delivery address. We can
provide packing services in the Auckland region for furniture items. We recommend you always be the sender and the receiver of your own items. Some countries may require proof of your arrival in that country before clearance is granted.
If duties, GST or agriculture department inspections are required you will have to
pay the ofﬁce handling the arrival of your shipment for those charges. UK door to
door baggage shipments have a 25 kilo per item on shipments. Items weigig over
that may incuss a two man delivery charge. Not applcable to household goods
shipments over 2.85 cubic meters.
• Door to depot or depot to depot sea shipping. Shipment has a minimum of 1 cubic meter in shipping charges. Shipments are sent via commercial
“Less than Container Load” services and generally leave weekly from NZ. For
shipments larger than 1 cubic meter you are charged by the closest rounding 1.20
cubic meter 2.9 etc. Our prices to you will include residential pickup and sea freight
as one charge. Export documents are a ﬂat fee per shipment. Not included are
any charges at the point of arrival. These can be terminal handling fees, delivery
order, security fees, arrival documents fees, fumigation, storage fees, etc. After
the vessel has departed we will send you the shipping line bill of lading. This is
your document to present to the arrival agent whose contact details are indicated
on the document. You will need to contact the arrival agent to make arrangements
to pay your arrival fees and the local customs ofﬁce for clearance procedures.
Large furniture pieces by application. Usually you have 3 business to clear your
shipment after it has arrived before your would incur storage charges.

Cargo Shipping Document
Shipper’s name:
Street address:
Apartment #:
Suburb:
City:
Province or State:
Country:
Postal Code:
Phone: (  )

Work Phone: (  )

Cell phone: (   )
Email:
Pickup Date:
Receiver’s name:
Street address:
Apartment#:
Suburb:
City:
Province or State:
Country:
Postal Code:
Work Phone: (  )

Phone: (  )

Number of Items or containers:
Special or oversize items:
Required declared value of total shipment:

Conditions of acceptance: I understand it is my responsibility to declare any
flammable or hazardous material and to supply information where applicable.
I am required to supply a ‘dangerous goods declaration’ if such materials are
in my shipment. I am responsible for all arriving air or sea port: customs fees,
duties, taxes, any GST or VAT charged by governments, storage charges,
fumigation charges, terminal handling charges or security examinations and
agency fees for the release of my goods and or taxes GST or VAT on those
fees. Planned departure and arrival dates are not guaranteed. All items are
shipped as freight and are on a space available basis for transport. Delays
by service providers due to any reason or misrouting are the responsibility
of the service provider not NZ Baggage Movers Ltd. I understand that all
items must be packed sufficiently in structurally sound containers to handle
the normal wear and tear of transportation handling systems. I authorise NZ
Baggage Movers to arrange the shipping of my goods with service providers. Payment is based on NZ Baggage Movers or its agents determining final
weight or dimensional weight whichever is the greater per item. The Goods
are carried at the Customer’s risk and the Customer authorises NZ Baggage
Movers to act as its agent to enter into the terms and conditions in a transport document on behalf of the Customer. I understand that my items may
be inspected by airline security staff or customs officers for security reasons.
Door to Door shipments may require: customs duties, VAT/GST taxes,
customs entry fee, agriculture inspection fee, paid to the Customs department
at the port of entry before delivery. Customs may also require customs entry
forms to be completed in the country of importation before delivery can occur.
Customs can require proof of ownership and personal proof of arrival into
that country for personal effect shipments before delivery. Clearance of your
items is at the discretion of the customs department of the country of import.
I am responsible for all arriving air or sea customs duties, agriculture department inspections or charges for required cleaning of items. Second attempt delivery may incur a delivery charge. Deliveries are ground
floor level. Individual items weighing in excess than 25 kilos to the UK as
sea freight may require a two man delivery at an extra delivery charge
payable to delivery company. Courier company shipments maximum
of 25 kilos per piece. Changing delivery address to another delivery region can create additional delivery charges payable to the delivery agent.
Pickup and delivery times and dates are estimates and no guarantees are
made for either pickup date or time or delivery date or time whatsoever.
I authorise my goods to be shipped per the terms and conditions of
NZ Baggage Movers Ltd. Copy or scan of passport photopage required
for all shipments!

Estimated total weight:
Insurance required:

yes

no. Premium is 4% of value.

Required shipper’s signature

Date

Option 1 $500 NZD excess for self packed items
Option 2 $250 NZD excess for professionally packed items
Minimum insured value $2,000 NZD. Please read enclosed policy for details.

Shipments must be prepaid. Please debit my credit card:

Service Required:
Door to door by air **
Door to door by sea **
Door to airport
Depot to airport
Door to seaport
Depot to seaport
** Services require UK and Australian customs forms

Type:

Visa

Expiry Date: _________

Cardholder’s name

Cardholder’s signature

Required: write name and address of sender address and receiver address
on each box with black felt tip or use label. Keep a copy of packing list &
this form. Attach Packing List identifying contents of each container for
customs export / import offices and insurance requirements. Email, Fax,
Post or personally bring: this form, your packing list and photo page of
passport to our office. Do not give any of these documents to
courier driver if you are having your items picked up. Drivers
do not accept payment nor give pricing informaton. Fax to
64 9 256 9597, Email to documents@nzbaggagemovers.co.nz. Post to:
PO Box 107057, East Mangere, New Zealand (not depot address). Final
payment is determined by final export weight and measurement at export
terminals in Auckland and Christchurch.

Mastercard

Date

.

14A Rennie Drive. • Airport Oaks • Auckland New Zealand (not postal address)
Auckland 09 984 8053 • NZ 0800 692 244 • INTL 64 9 256 9598 • FAX 64 9 256 9597
Post Office Box 107057 • Airport Oaks • Mangere East • Auckland • New Zealand

Packing List
Do not pack any liquids, flammables, camping gas, perfume, spray paint, paint, hair spray, car batteries.

Copy of passport photopage required for all shipments .

1. Container Contents:

Dimensions in centimeters:

Length       Width       Height      

2.

Dimensions in centimeters:

Length       Width       Height      

3.

Dimensions in centimeters:

Length       Width       Height      

4.

Dimensions in centimeters:

Length       Width       Height      

5.

Dimensions in centimeters:

Length       Width       Height      

6.

Dimensions in centimeters:

page __ of___

Length       Width       Height      

Insurance information
There are two types of coverage.
Goods that are not professionally moved are restricted to Option 1 – Limited Cover only

OPTION 1 – LIMITED COVER
You are insured for accidental loss to insured property occurring during the transit as a
direct result of:
1. fire, or
2. flood, or
3. accident to, or overturning of the conveying vehicle.
OPTION 2 – ACCIDENTAL LOSS
You are insured for accidental loss to insured property occurring during transit caused by an
external and physical event.
There is a significant difference in the coverage.
Please advise us when purchasing insurance which cover is correct for your shipment.
Shipments by aircraft and or air courier are covered under the conditions of contract as they
travel on an airwaybill. These can include partial damage to a shipment. Any possible claim
for damage or loss needs to be noted at the time of delivery by you. This procedure can
take time to resolve. Shipment via airwaybill are covered on a by kilo basis. Additional
valuation may require insurance.
Shipments by sea are not covered by the shipping line. Partial damage or total loss is not
covered by the shipping line. Insurance is recommended for all sea freight shipments.
Our insurance programme does offer the two types of insurance.
Self packed shipment by sea are not covered for breakage of contents.
If you decide to purchase insurance, please indicate by your signature that you have been
advised of the conditions of coverage.

Your Signature

Date

